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1.)  Login  
 

 

 

 

 Vendor register in the system and logged in the portal using Mobile number. 

 

  Enter mobile number, click on send security code and enter the security code, user 

will logged into the system. 

 

 

  



2.)  Vendor Registration 
 

 

 

 

 Click on vendor register button user will be redirect on above form. 

 

 Enter the vendor details, bank details fill the mandatory fields data and click on 

submit button. 

 

 OTP will be send to user mobile number and email. 

 

 

 



 Enter the correct security code details, user will be register successfully and ready to 

log into system. 

 

 

 

3.)  Vendor Dashboard 
 

 

 

 Once user logged into system they are landing on the dashboard page. 

 

 Vendor can see the summary status and PO details. 

 

 Total PO, Total Invoice, total approved invoice, and total pending invoice details. 

 

  



4.) Vendor Basic Details 
 

 

 

 Vendor can change the basic details, bank details or documents details, if tcgl user 

raise some query for vendor profile. 

 

 

5.) Add Invoice 
 

 



 

 

 Vendor can generate and invoice click on the invoice management, click on add 

invoice. 

 

  Vendor can only add invoice once tcgl user generates PO, once PO generated then 

user can select purchase order from dropdown and then add invoice details. 

 

 Enter mandatory invoice details, Upload documents and click on save button invoice 

is saved successfully. 

 

 

  



6.)  View Invoice 

 

 

 

 Once invoice is created it will show in view invoice. 

 

 User can search the record by PO Name and by specific keyword. 

 

 In addition, user can edit and delete record before submission to tcgl. 

 

 Click on FWD button invoice will be send FWD to other user, the respected user can 

approve or generate query against the invoice. 

 

 Click on view icon user can see the invoice details. 

 

 If query is generated against invoice, it will display in vendor logins, user can enter 

the details and again submit to user. 
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